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Working with GWL: Application Form







GWL welcomes applications from people offering their skills, ideas and knowledge. In order for us to explore the fit between proposals and our events programmes and projects, and our capacity, we request that all suggestions for collaborations and partnership working are submitted using the following application form.

Please complete the following application form using our ‘Working with GWL’ Guidelines, and reading the relevant Policies which can be found on our website. The form should give us a clear idea of your proposal and the way(s) you envisage GWL would be working with you. Thank you.
Name(s):







Organisation (if applicable):
Title of project proposal (when we use the word project we mean your workshop, talk, exhibition, performance or any other idea you are submitting to us for consideration):
Please tell us which category this proposal falls under:

Talk / Film Screening / Exhibition / One-off Workshop / Series of Workshops / Research / Symposium / Other (please detail). 

Please also note the suitability for this proposal to be in person or virtual activity (or if it would be suitable for both formats).
Address:
Postcode:
Contact phone number:
Email address:
Website (if applicable):
Please let us know if you are any of the following:
A ‘Friend’ of GWL / A Board Member / A GWL volunteer / A GWL borrower / Related to or connected in any significant way to a GWL staff or Board Member (if yes please give brief details):
Have you discussed this idea with any GWL staff or Board Members? If so, please give us brief details:
Summary of your project proposal (200 words max) For larger proposals please be clear about the elements/areas where you would like GWL to be more closely involved. 
When do you want this project to start?

Is this start date flexible?  YES/NO
Is this proposal for in person activity or virtual activity (or suitable for either format):
Give us details of the duration and frequency of your proposed project if relevant (e.g. three x two hour workshops; an exhibition run of six to eight weeks; one x two hour screening and discussion event):
Does the work you intend to do with us require payment or is it being gifted to GWL? (See Guideline 1):
What is the budget for this project and what plans or ideas do you have in place to ensure that these costs can be met? If you have funding application(s) pending, please tell us when you expect to be given feedback. (See Guideline 2):
Tell us how this proposal fits with GWL’s Purpose, Aims and Core Values, and how it fits with GWL’s Equality Diversity and Inclusion (EDI) Objectives and Environmental Policy (See Guideline 3) (200 words max)

Tell us how this work will meaningfully connect with the GWL’s collections and projects. (See Guideline 4) (150 words max)
Who are the target learners / audience for this work? And, how will you help us promote it to them? (See Guideline 5) (200 words max)
What resources would this project require from GWL (e.g. staffing, volunteers, publicity, technical equipment, venue space and support, your own and participants’ likely access requirements e.g. for people with disabilities etc.)? (See Guideline 6)

Have you worked with us before? If yes, please give brief details? (100 words max)
Tell us about your experience of working with women and diverse communities, and how you will ensure this project respects difference and safeguards equalities? (See Guideline 7) (150 words max)
Please attach any relevant information from your organisation or individual CV.

Please include images, designs or illustrations that help us to understand your proposal, and / or, if relevant, samples of writing, filmmaking or other creative work that helps to demonstrate your practice/proposal. Please note that for proposals for exhibitions or creative sessions we cannot review proposals where no images of relevant work have been sent or provided through weblinks.
And finally, we welcome your feedback on this application procedure and the Guidelines.
Please save this document as YourNameandProject_WWGWL and unless this document has been sent to you directly we require applications to be downloaded from our website and emailed to:

Farzane Zamen, farzane.zamen@womenslibrary.org.uk Production Coordinator, Mattie Roberts, mattie.roberts@womenslibrary.org.uk Production Coordinator, and Caroline Gausden, caroline.gausden@womenslibrary.org.uk Development Worker for Programming and Curating.
GWL review process:
Applications will be discussed at a cycle of Programme Planning meetings, firstly by the Production Team and then with the wider staff team. These planning meetings take place three times per year. Your proposal will be assessed against our current criteria. Larger proposals may also be discussed by the GWL Board of Directors. In normal circumstances, the decision on the proposal will be agreed at the Programming Planning meetings and ultimate responsibility for the programme content will reside with the Director of Creative Development, Delivery and Engagement, Adele Patrick. You will receive a response in the weeks following the meetings.
If we agree to this proposal:

· We may require two references. 

· For publicly programmed activity we require you to complete a short Programme Copy Form which requests event copy (70 and up to 200 word versions), and an image, as well as other details. 
· We will also require partners and collaborators to take responsibility for the collection of monitoring and evaluation throughout the project in liaison with GWL Learning Team, who will provide forms for activity taking place within GWL. 
· We also ask partners to log any travel or freight caused by the project in line with our carbon monitoring requirements – we can provide more details on this. 
· We may ask you to complete an Equalities, Diversity and Monitoring survey within 18 months of your work with us for reporting purposes.
Glasgow Women’s Library uses the personal data you provide in order to process your proposal submission. We look after your information securely in accordance with the General Data Protection Regulation (2018). We use this information with your consent and you can withdraw your consent at any time by getting in touch. To find out more about how we use and store your data, please visit womenslibrary.org.uk/privacy
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