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                                                                                  Candidate number _____________
PART TWO - Application Form for the Post of Administration and Project Worker 
There are two vacancies for this post:  

1: Hours of work:    30 hours per week (fixed term contract, parental leave cover until 31st 


      
          March 2022)

    Salary:
          £22,832 PRO RATA (ACTUAL SALARY £19,570), plus 6% Employer’s 

         

          Pension Contributions

2: Hours of work:    21 hours per week 


    Salary: 
          £22,832 PRO RATA (ACTUAL SALARY £13,700), plus 6% Employer’s 

      

          Pension Contributions

Please indicate the post you wish to apply for:
	
	1: Hours of work: 30 hours per week (fixed term contract, parental leave cover until 31st 
 March 2022)



	
	2: Hours of work: 21 hours per week 




Please tick both if applicable

Applications will be accepted from women* only under Schedule 9, part 1 of the Equality Act 2010
* All women-only opportunities and events are inclusive of Trans and Intersex women, as well as non-binary and gender fluid people who are comfortable in a space that centres the experience of women. 
1
WORK EXPERIENCE
Please give details of all previous employers, listing your current or most recent employer first. Include any voluntary work you have undertaken. If appropriate use additional sheets as necessary.

	Dates

	Employers name and address

	Main duties of post

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


· Insert more rows if needed

1.
Why do you want to do this role at Glasgow Women’s Library? (max 350 words)
2
Please detail your administrative and organisational skills, including IT and digital experience, demonstrating your experience and abilities in managing a range of tasks and meeting deadlines (max 500 words)
3
Can you give an example of ways in which you approach communicating with different audiences? (max 350 words)
4
Please give an example that demonstrates working on your own initiative, and thinking creatively and proactively whilst managing a varied workload (max 350 words)
5
What do you think is important when supporting volunteers? You may wish to reflect on any experience you may have had as a volunteer or when supporting volunteers. (max 350 words)
6
Can you give an example of an instance where you’ve identified a barrier to access and you have thought creatively about how to reduce/remove this barrier? This can be in your professional or personal life. (max 350 words)
7
Glasgow Women’s Library is a values-based organisation, could you talk about a core value that is important to you that you think is relevant to this role? (max 250 words)
8 
Please let us know any support or accessibility needs you might have, or how we might make it easier for you to work with us.
9
 Is there anything else you wish to add in support of your application, bearing in mind the Job Description and Person Specification? (max 350 words)
10.   
Please list below the names and addresses of two referees unrelated to you, including, if applicable, your present employer
	Name
	
	

	Relationship to you
	
	

	Address
	
	

	Email Address
	
	


Are you able to work with a degree of flexibility in your hours of employ?  YES / NO
Please indicate where you saw this advertisement / heard of this post:
Please return this completed PART TWO form, along with PART ONE, to: emily.ilett@womenslibrary.org.uk

CLOSING DATE FOR APPLICATIONS: Friday 21st May 2021, at 12:00 noon

Interviews will take place on Tuesday 8th and Thursday 10th June 2021
Glasgow Women’s Library processes your personal data safely in accordance with the General Data Protection Regulation 2018. For more information on your rights and how your data is used and stored, please visit womenslibrary.org.uk/privacy
Thank you very much for your application.

