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Job Title: 
National Lifelong Learning Project: Part-time Sessional Worker (Sabbatical Cover)

Main Role: 
Facilitation of GWL’s ‘Readers of Colour’ Group and ‘Create and Connect’ Creative Writing Project 
Hours:  
Seven hours per week.

Salary: 
£15.90 per hour gross. 

Duration:  
February-April 2020 (with a possible extension in to May, to be confirmed) with one additional full day, and two half days from Dec-Jan).


Specific dates in December and January:


Wednesday 18th December, 12-7pm. Meeting with NLL team and attending first Readers of Colour group session.


Saturday 11th January, 10am-1pm. Attending first Create and Connect meeting.


Wednesday 29th January, 5.30-7.30pm. Co-facilitating Readers of Colour meeting. 

Responsible to:  
National Lifelong Learning Development Worker 
Additional Information:  Glasgow Women’s Library delivers innovative events and activities across Scotland, from film screenings to women’s history courses. We are now recruiting a temporary, part-time Sessional Worker to work with our National Lifelong Learning team to cover a staff sabbatical and deliver some of these activities to a diverse range of women across Scotland. You will work with women and partner organisations in various community locations, including facilitating the Readers of Colour Group in Edinburgh and the Create and Connect Creative Writing Project.

Job Requirements:

· To provide temporary sabbatical cover for the part-time National Lifelong Learning Development Worker for three months from February through to the end of April 2020 for seven hours per week (with a possible extension in to May, to be confirmed). Additional hours may be required. There will be fixed additional hours of one full and two half days between December 2019 and January 2020 (see above for details of exact dates).
· Deliver the Readers of Colour Sessions, held once a month in Edinburgh. This involves circulating reading already compiled and prepared by GWL, with the option to set or select a reading programme of your own, to record booking and attendance and liaise with our partner agency and venue, to facilitate the reading group sessions and address any issues which may arise either during or after the sessions. 
· Deliver the Create and Connect Creative Writing Programme, held once a month on a four monthly programme in Edinburgh. Sessions are split between a creative writing activity, led by GWL facilitator, and group feedback on work. Advance session plans for this will be provided by GWL for the post holder to facilitate. The post will also involve administrative organising with attendees, venues, and partner agencies, and will include hosting a showcase night at the end of the four month January-April programme. 
· Work directly with the National Lifelong Learning Development Worker to ensure smooth running of the project.
General Responsibilities:
· To plan and organise, with agreed partners, relevant outreach and learning opportunities, drawing on the collections and resources of GWL.
· To liaise with appropriate partners on issues relevant to the post. 
· To represent the Project at meetings as necessary

· To record, monitor and evaluate the work, progress and effectiveness of Project

· To produce regular reports on the work and progress of the Project

· To respond to enquiries regarding the Project and related events
· To work effectively and collaboratively with the GWL staff team

· To undertake appropriate training and staff development

· To undertake any other reasonable duties, commensurate with the job title, as may be determined by the Library, and work within its policies and procedures.
Person Specification:
Essential 

· A strong knowledge of, and interest in working to address, racial and gender inequality, and the intersection of racism and sexism

· A strong interest in Women of Colour's history and literature

· A demonstrable commitment to equality, diversity and inclusion and to the values of GWL

· Ability to work on own initiative proactively and to be open-minded with a positive and can-do approach

· Must be able to communicate with people from different backgrounds and enjoy working with others

· Good IT skills

· Evidence of excellent organisational and time management skills

· Experience of delivering/ facilitating workshops and/or other learning, in particular with adults in outreach and community settings.

· Interest in using creative practice to exploring issues around women’s voices, history, writing and organising. 

· The ability to work well with partner agencies as well as part of a small team
Desirable

· Experience of working with disadvantaged women

· Experience of developing workshops and/or other learning

· Experience of delivering work addressing racial and gender inequality, in particular with groups affected by racism and/or gender inequality
Closing date for applications is 12 noon on Friday 8th November 2019.
Applications received after this date and time will not be considered.
Interviews will be held on Wednesday 4th December at Glasgow Women’s Library, 23 Landressy Street, Glasgow.

Completed application forms should be sent to Mattie Roberts at mattie.roberts@womenslibrary.org.uk
Please note that due to the nature of this project, this post is open to women only under Section 7 (ii) d&e of the Sex Discrimination Act 1975.
Women of Colour only need apply as the performance of this job requires candidates to have particular Protected Characteristics under the Equality Act, 2010
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