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Job Description and Person Specification:  Development Worker 

Curating, Programming, Partnerships, Participation.

This new role, in these initial stages conceived as a full-time, but time-limited post (until 30th September 2019), will build on the innovative work taking place at Glasgow Women’s Library, and will be specifically focussed on adding capacity and working alongside both the GWL Collections Team (Museum Curator, Archivist and Librarian) and other staff team members developing and delivering the programming of events.

In many museums, the curatorial, widened access, education and partnership development activities are developed and / or delivered by separate teams. For example, ‘Access’ and ‘Collections’ are often in different departments. Increasingly, GWL is exploring the ways that its collections can be unleashed, used, seen and explored by all, expressing the unique collections through its programming with enhanced partnership working and curatorial risk taking, and with its staff teams and volunteers all working across traditionally siloed areas.

Hours of work:
       35 hours per week

Salary:

       £ 28,106; Plus 6% Employer’s Pension Contribution 
Holidays:
       25 days per annum plus 12 public holidays 
Reporting to:
       Creative Development Manager
Main Purpose:        Working alongside both the GWL Collections Team (Museum Curator, Archivist and Librarian) and other staff team members to develop and deliver GWL’s programmes of events and creative learning opportunities, in line with GWL Core Values, the Strategic Plan, and Equality Diversity and Inclusion Acton Plan.
FIXED TERM CONTRACT, initially until 30th September 2019
Women only need apply as this job is required to be for a person of a particular sex under Schedule 9, Part 1 of the Equality Act 2010

Main Duties and Responsibilities: 

· Developing and sharing innovative curatorial thinking and programming in collaboration with the whole GWL team.

· Supporting the Production Co-ordinator Team in their short and long term programme planning, delivery and reflection.

· Mining the GWL collections and exploring opportunities for future programming, partnership working and engagement (including using digital and Social Media platforms) inspired by them.

· Championing GWL and its resources and programmes with the press and online.

· Developing the existing ‘Working with GWL’ proposal format to include a new ‘expressions of interest’ initiative, with the aim of enabling an even more exciting, directive form of programming at GWL, linked to its collections, Equality Diversity and Inclusion Acton Plan, and Strategic Plan.

· Preparing funding applications, and evaluating and reporting on Outcomes to funders, including Creative Scotland, Glasgow City Council and others as required.

· Managing a small team of volunteers
· Preparing for, attending and contributing to regular staff team meetings 

· Preparing for, attending and contributing to regular Support and Supervision sessions with the Line Manager
· To undertake appropriate training and staff / volunteer development

· To undertake any other reasonable duties, commensurate with the job title, as may be determined by GWL, and to work within its policies and procedures. 

Person Specification: Development Worker - Curating, Programming, Partnerships, Participation.

The Person Specification is designed to let applicants know what is required in relation to the attributes of a successful candidate. The Person Specification is divided between 'Essential' and 'Desirable' attributes. 

In order to convince the selection panel that you should be short-listed for interview, you must be able to show that you meet all the Essential requirements. If you can also meet some or all of the Desirable requirements, then you will have further advanced your case for a successful application.

Please try to structure your own answers on the application form to show the panel how you meet these requirements, especially the Essential ones. If you are called for interview, the panel will ask you questions specifically designed to confirm your ability to meet such requirements.
	Skills and Abilities
	Essential
	Desirable

	Passionate about culture, inclusion and collections
	√
	

	· Confident in speaking about why arts, culture and heritage matter, and able to champion the case for equalities across these sectors
	√
	

	Excellent organisational skills, with the ability to manage a wide range of tasks and meet deadlines
	√
	

	Ability to think creatively and proactively
	√
	

	Ability to work as part of a dynamic, creative team, to use own initiative and organise own workload
	√
	

	Excellent communication, presentation and interpersonal skills: written, verbal and in use of Social Media with a diverse range of people
	√
	

	Good IT skills including word processing and database management
	√
	

	Ability to work flexibly including evenings and weekends 
	√
	

	Experience
	
	

	Experience of developing / delivering cross-arts based projects; public events that link to collections, archives or historical resources; and / or exhibitions
	√
	

	· Experienced in, and /or, open to thinking ‘outside the box’ and able to demonstrate awareness of the potential of cross-cutting working in a unique museum setting
	√
	

	· Have been involved in editing, proofreading or creating programmes or publications
	
	√

	Excited by and can evidence approaches to working across the collections / programming / engagement fields with imaginative outcomes. 
	√
	

	Experience of supervising staff or team leadership
	
	√

	Experience of liaising with and working effectively in partnership with other organisations 
	√
	

	Knowledge
	
	

	· Understanding of the needs and motivations for volunteering, and supporting the development of volunteers
	√
	

	Good understanding of GWL and a strong interest in supporting its Aims, Objectives and Core Values
	√
	

	Knowledge and understanding of structural mechanisms of inequality as it specifically affects intersectional communities of women
	√
	

	Knowledge and understanding of cultural access, representation and inclusion issues
	
	

	Training and Qualifications
	
	

	A qualification relevant to the museums, arts or heritage sectors
	
	√


Fixed Term Contract, initially until 30th September 2019
Women only need apply as this job is required to be for a person of a particular sex under Schedule 9, Part 1 of the Equality Act 2010

CLOSING DATE FOR APPLICATIONS: 12 noon on Monday 15th October 2018
Interviews will take place at Glasgow Women’s Library on Tuesday 23rd October 2018
As the shortlisting process will start immediately, no late applications can be considered
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