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	Received from: 
Address:  
Tel: 
	Owner (if different):

Address: 

Tel:

	Description of object/collection (note obvious damage & any related information, e.g. how, when, where collected, names and dates of people who created or previously owned it etc):

                                                                                                                                          Total number of items: 

	Reason for entry (tick as appropriate and sign)

          Gift – I offer to give the object(s) listed above to Glasgow Women’s Library

          Loan – I offer to loan the object(s) listed above to Glasgow Women’s Library for a period of ……………months


          Identification – I leave the object(s) listed above for identification & undertake to collect these no later than 4 weeks from today.

I confirm that the information given on this form is correct to the best of my knowledge and belief, & that I accept the terms and conditions described in Glasgow Women’s Library’s Object Entry and Acquisition policies (both available on request).
Signed:                                                                                        Date:

	Additional agreement (gift/sales only) (tick as applicable and sign)
          I, the owner, confirm that I have undisputed title to the object(s) listed above, with full power to dispose of the items and transfer such title to Glasgow Women’s Library, OR
          I, the depositor acting on behalf of the owner(s), confirm that the owner(s) have undisputed title to the object(s) listed above, with full power to dispose of the items and transfer such title to Glasgow Women’s Library, & that I am authorised by the owner(s) to act on their behalf to that effect. 

The title in the objects listed above, & subject to the conditions overleaf, is hereby transferred to Glasgow Women’s Library. 

Signed:                                                                                        Date:

	Museum signatory
Receipt of the object(s) described above is hereby acknowledged.

Signed:                                                                                       Date:

                (on behalf of the museum’s governing body)

	Return of object to owner: (tick as applicable, and sign)
I, the depositor/owner, acknowledge and am responsible for the costs of the return of the object(s) described above in a satisfactory condition following: 

           Identification                

          The end of the period of loan                                             

          Glasgow Women’s Library declining to accept the donation or loan of the object(s)               

Signed:                                                        Countersigned:                                Date: 

	The information provided on this form will be processed by GWL in accordance with the Data Protection Act 1998. Your personal data will only be used for the internal management of the archive collections and will remain confidential.


General conditions:

Glasgow Women’s Library will take the same care and precautions for the protection of the item(s) described overleaf, whilst they are in its custody, as it does for those in its permanent collections. Glasgow Women’s Library does not accept liability for any loss of, or damage to, or deterioration in, the item(s) described overleaf.

Enquiries and Identifications:

Library staff are not authorised to give valuations, to assist in the disposal of private property, or to express opinions regarding the merits of business firms.

Acquisitions Policy

In addition to an Object Entry policy, the library has an Acquisition and Disposal Policy which limits and describes what item(s) it may acquire. Not all offers of donations may be taken up. Copies of both the Acquisition and Disposal Policy and the Object Entry Policy are available on request. 
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