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                                                                                   Candidate number _____________
PART TWO - Application Form for the Post of Project Assistant (Equality in Progress project)
35 hours per week - £9,500 Salary for 6 month fixed term contract
Women only need apply as this job is required to be for a person of a particular sex under Schedule 9, Part 1 of the Equality Act 2010 

Please return this completed PART TWO form along with PART ONE to: Rachel Thain-Gray, Equality in Progress Project Coordinator, Glasgow Women’s Library at
rachel.thain-gray@womenslibrary.org.uk
1
Do you have a qualification relevant to this Post?        Yes / No (delete as appropriate) 

Please give details:

_______________________________________________________________________________
2
WORK EXPERIENCE
Please give details of all previous employers, listing your current or most recent employer first. Include any voluntary work you have undertaken. If appropriate use an additional sheet as necessary.

Dates


Employers name and address

                   Main duties of post
3
Please give details of your ICT, administrative and organisational skills, including experience of Microsoft Office, with particular expertise in Excel or other database software

4
Please give details of your communication skills, both written and verbal
5
Please outline your experience of liaising with other organisations and agencies

6
Please tell us about your experience of working with diverse women’s groups
7
Please give examples that demonstrate working on your own initiative and working as part of a team 
8
Please give examples that demonstrate working on organising conferences or larger scale events
9          Why do you feel you are a suitable candidate for this post?
10        
Is there anything else you wish to add in support of your application?
Please list below the names and addresses of two referees unrelated to you, including, if applicable, your present employer

(i)                                                                       (ii)    
Are you able to work with a degree of flexibility in your hours? Evening and weekend work may be required.  YES / NO
Please indicate where you saw this advertisement / heard of this post
________________________________________________________________________________________
Please return this completed PART TWO form along with PART ONE to: Rachel Thain-Gray, Equality in Progress Project Coordinator, Glasgow Women’s Library at rachel.thain-gray@womenslibrary.org.uk
CLOSING DATE FOR APPLICATIONS: 12 Noon Monday 11th December 2017
Interviews will be held on Monday 18th December and Tuesday 19th December 2017.
