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Job Description:  Museum Assistant Curator, ‘Women Making an Exhibition of Themselves’ Project
Hours of work:
       17.5 hours per week 
Salary:

       £24,703 PRO RATA; Plus 6% Employer’s Pension Contribution 
Holidays:
       25 days per annum plus 12 public holidays PRO RATA 
Reporting to:
       Museum Curator
Main Purpose:       To lead in the delivery of the ‘Women Making an Exhibition of Themselves’ Project at Glasgow Women’s Library, managing a team of Community Curators to develop the display, interpretation and long-term care of the collection, in line with professional sector standards.
Main Duties and Responsibilities: 

· To deliver the project to the highest professional standards in line with the status bestowed on GWL as an Accredited Museum and as a Recognised Collection of National Significance, and in line with the organisation’s Strategic Plan
· To recruit, train and support a team of Community Curators, equipping them with knowledge and skills regarding Recognised Collections, the GWL collection, exhibition curation, interpretation, Adlib and broader museum awareness
· To lead, support, inspire, motivate and guide the Community Curators in the research and decision making processes involved in determining the collections content and display design / aesthetics of GWL’s permanent collections
· To develop a brief for artists / designers to design commissioned display pieces, and work with the Museum Curator and Community Curators to recruit and work with the successful applicants

· To work with the GWL team to launch the displays in association with GWL’s broader learning events programme

· To work with the Curator and IT staff at GWL to develop Adlib and related content 

· To develop learning kits to represent the collection at GWL and for the purposes of community outreach programme delivery
· To deliver public engagement, audience development and other outreach sessions and talks / events at GWL related to the Project

· To participate in monitoring and evaluation processes and knowledge sharing events

· To respond to relevant telephone, written and email enquiries and to engage with a range of Social Media in relation to the Post
· To attend and contribute to regular staff team meetings and supervision sessions 

· To undertake appropriate training and staff development

· To undertake any other reasonable duties, commensurate with the job title, as may be determined by GWL, and work within its policies and procedures.
Person Specification: Museum Assistant Curator
The Person Specification is designed to let applicants know what is required in relation to the attributes of a successful candidate. The Person Specification is divided between 'Essential' and 'Desirable' attributes. 

In order to convince the selection panel that you should be short-listed for interview, you must be able to show that you meet all the Essential requirements. If you can also meet some or all of the Desirable requirements, then you will have further advanced your case for a successful application.

Please try to structure your own answers on the application form to show the panel how you meet these requirements, especially the Essential ones. If you are called for interview, the panel will ask you questions specifically designed to confirm your ability to meet such requirements.
	Skills and Abilities


	Essential
	Desirable

	An ability and enthusiasm to motivate, educate and inspire a broad range of people
	√
	

	Excellent organisational skills, with the ability to manage a wide range of tasks and meet deadlines
	√
	

	Ability to think creatively
	√
	

	Ability to work as part of a team
	√
	

	Ability to use own initiative and organise own workload
	√
	

	Excellent communication, presentation and interpersonal skills: written, verbal and in use of Social Media
	√
	

	Good IT skills including word processing and database management
	√
	

	Ability to work flexibly including evenings and occasional weekends if required 
	√
	

	Experience


	
	

	Experience of implementing all stages of collections management standards including SPECTRUM
	√
	

	Experience of organising and interpreting exhibitions / displays of collections for the public
	√
	

	Experience of delivering training to groups
	√
	

	Experience of working with the public in audience development and/or outreach contexts with collections
	√
	

	Experience of working with artists or designers
	
	√

	Knowledge


	
	

	Hands-on knowledge and experience of cataloguing / management systems, including Adlib
	√
	

	A good knowledge of Accreditation and Recognised Collection of National Significance standards
	√
	

	A knowledge and understanding of women’s equality and social inclusion issues
	
	√

	Training and Qualifications


	
	

	A relevant professional qualification 
	√
	

	Other


	
	

	Interest in women’s history and achievements
	√
	


Fixed Term Contract, initially until 31st March 2018

Women only need apply as this job is required to be for a person of a particular sex under Schedule 9, Part 1 of the Equality Act 2010

CLOSING DATE FOR APPLICATIONS: 12 noon, Monday 5th December 2016.

As the shortlisting process will start immediately, no late applications can be considered. 
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