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Application Form for the Post of Project Archivist, Scottish Women’s Aid Heritage Project
21 hours per week: £28,106 per annum PRO RATA (Plus 6% Employer’s Pension Contribution)
Glasgow Women’s Library is committed to promoting equality and diversity. Applications are welcomed from all sections of the community. Applications will be accepted from women only under Schedule 9, part 1 of the Equality Act 2010.  

Posts are for a fixed term period of two years, funded by the Heritage Lottery Fund
The details on this page will be detached from the rest of your application for the purposes of short-listing for interview.

Please answer all the questions and continue on separate sheets if necessary, remembering to put your name and question number at the top of each sheet.
PERSONAL DETAILS
Name  ...........................................................................................................................   

Address  ........................................................................................................................

.......................................................................................................................................

..............................................................................................   Postcode.......................

Telephone number (s)  ..................................................................................................
Email address  ………………………………………………………………………………..

Please return this completed form to: sue.john@womenslibrary.org.uk
This form can be downloaded from our website at www.womenslibrary.org.uk
Closing date: Friday 23rd October 2015 at 1pm.  

Interviews will be held on Monday 9th and/or Tuesday 10th November 2015


Application Form for the Post of Project Archivist, Scottish Women’s Aid Heritage Project
WORK EXPERIENCE

Please give details of all previous employers, listing your current or most recent employer first. Include any voluntary work you have undertaken. If appropriate use an additional sheet as necessary.

Dates


Employers name and address

        Main duties of post
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Signed ..................................................................... 

Date     ..................................................................... 

Please return this completed form to: sue.john@womenslibrary.org.uk
This form can be downloaded from our website at www.womenslibrary.org.uk
Closing date: Friday 23rd October 2015 at 1pm.  

Candidate Number _________________





Candidate Number ______________





1. Please detail your professional qualifications and experience of working as an Archivist.








2. Please tell us about your hands-on knowledge and experience of archive management systems.








3. Please demonstrate your background and knowledge of archival cataloguing standards and tell us how you keep abreast of developments affecting archives and archive management.








4. Please give us examples of where you have led group activities or training that have motivated, inspired and /or educated people.








5. Please give details of your experience of working with diverse groups, including those who are socially excluded.








6. Please give examples that demonstrate working on your own initiative and working as part of a team.








7. In your opinion what are the advantages and challenges of working within a women’s organisation?








8. Why do you feel you are a suitable candidate for this post?








9. Is there anything else you wish to add in support of your application?








10. Please list below the names and addresses of two referees unrelated to you, including, if applicable, your present employer


(i)                                                                              (ii)  





11. If you are currently employed, please tell us what period of notice you would be required to give your present employer








12. Are you able to work with a degree of flexibility in your hours of employ? Evening and some weekend work may be required.	YES / NO





13. Please indicate where you saw this advertisement / heard of this post











