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Glasgow Women's Library
‘Change Management’ Project

Job Description 
:
‘Change Manager’ 
Hours of work

:
35 hours per week

Salary           

:
£ 30,757 (P O Scale, SCP 36)

Holidays

:
25 days per annum plus 12 public holidays

Reporting to

:
The Board of Directors
Main Purpose             :
To lead and co-ordinate Glasgow Women’s Library in undergoing a major    transformational step change, delivering the outcomes as identified in the GWL Strategic Plan 
Fixed Term Contract  :
Until 31st December 2014
Main duties and responsibilities: 

· Develop, manage and implement a coherent strategy, including a Business Plan, for the growth of Glasgow Women’s Library into a sustainable and vibrant Social Enterprise, with increased self-generated income and decreasing dependence on public sector funding
· Provision of capacity building, training and support for GWL staff and volunteers so they are up-skilled in a range of areas including financial management, sales, marketing, promotional and customer services 

· Produce a Fundraising Strategy, including Identification of business / corporate partnership working opportunities
· Submission to Round 9 of ‘Recognised Collection of National Significance’

· Securing funding for and recruitment of a museum professional within GWL

· Produce an Options Appraisal for the future long-term Governance of GWL
· Ensuring the effective implementation of monitoring and evaluation systems for the project and the submission of regular monitoring and evaluation reports to funders, GWL Directors and other relevant stakeholders 
· Representing and ‘championing’ the organisation at meetings as necessary 
· Preparing regular written reports on the work as required

· Liaising closely and working collaboratively with other Glasgow Women's Library personnel to maximise capacity, building on existing skills, knowledge and resources within the organisation
· Attending and contributing to regular team meetings / supervision sessions 

· Undertaking any other reasonable duties, commensurate with the job title, as may be determined by the Library, and work within its policies and procedures
Person Specification: ‘Change Manager’ 
Essential Skills
· Sound understanding of social enterprise business development and of the voluntary and cultural sectors
· Excellent financial management skills 
· Successful track record in fundraising and funding applications

· Experience of delivering training to groups and individuals
· Knowledge of the museums sector and Accreditation Standards
· Proficient PC user – word processing, spreadsheets, databases, internet, email
· Skilled, effective communicator at all levels across a range of different sectors

· Experience of implementing and analysing effective monitoring and evaluation systems

· Experience of report writing and delivering presentations

· Ability to work on own initiative without close supervision

· Ability to work positively as part of a team

 Desirable Skills

· Experience of marketing and public relations

· Experience of working in partnership with others 
· Commitment to equality and social justice

