Working with GWL: application form






For office purposes:

Ref: 
Date application received:

Learning programming meeting date where proposal will be reviewed:
Feedback by:

Feedback date:
GWL welcomes applications from people offering their skills, ideas and knowledge. In order for us to explore the fit between proposals and our programmes and projects we request that all suggestions for collaborations and partnership working are submitted using the following application form.

Please complete the following application form using our ‘working with GWL’ guidelines.

Name







Organisation (if applicable)

Contact details 

Address

Postcode

Email address

Website (if applicable)
Please let us know if you are:
A Friend of GWL

A Board member

A GWL volunteer

A GWL borrower
Related to or connected in any significant way to a GWL staff or Board member (if yes please give details)

Have you discussed this idea with any GWL staff or Board members? If so, please give us details.
Title of project proposal (when we use the word project we mean your workshop, exhibition, talk, performance or any other idea you are submitting to us for consideration)
Summary of your project proposal (Approx 200 words)

When do you want this project to start?

Is this start date flexible?  YES/NO

Give us details of the duration and frequency of your proposed project if relevant (e.g. three 2 hour workshops, exhibition run of two months, twice weekly for 1 hour ongoing etc.)

Does the work you intend to do with us require payment or is it being gifted to GWL? (see guideline 1)
Tell us how this proposal fits with GWL’s aims, values, our current Learning themes and (if relevant) our Learning Policy. (200 words) (see guideline 2)
Who are the target learners/audience for this work? (see guideline 3)
Tell us how this work will meaningfully connect with the Library’s collections and projects.(200 words approx) (see guideline 4)
How will you help us promote it? (200 words approx) (see guideline 5)
What is the budget for this project and, if you have plans or ideas on ways these costs will be met?? (see guideline 6)
Some of the women we work with are recognised, by Law, as vulnerable adults. Have you completed a disclosure check in the past 12 months?

Yes 
(
No
(
Have you worked with us before? If yes, please give details? (200 words approx)
Tell us about your experience of working with women and diverse communities and how you will ensure this project respects difference and safeguards equalities? (200 words)
And finally, we welcome your feedback on this application procedure and the guidelines.

What resources would this project require (e.g. staffing, volunteers, publicity, technical equipment, refreshments, your own and participants’ likely access requirements e.g. for people with disabilities etc.)? (Guideline 7)
How many people will benefit and please give details of the proposed outcomes (e.g. participants will gain confidence in filmmaking, learners will gain knowledge of Black women poets, new work will be generated for the Library collection, the staff team and volunteers will gain new skills…)
Estimated number and type of person (e.g. learner, audience member, GWL volunteers and or staff, Board members etc.) benefiting.
Proposed outcomes (guideline 8)
Please attach any relevant information from organisation or individual cv.

Please include images, designs or illustrations that illustrate your proposal if relevant and/or samples of writing, filmmaking or other creative work that helps to illustrate your practice/proposal. (These may be sent separately to the emailed application form if necessary but sae will need to be enclosed if you would like these materials to be returned)
Unless this document has been sent to you directly we require applications to be downloaded from our website and emailed to:

Adele Patrick, Lifelong Learning and Development Manager at:

adele.patrick@womenslibrary.org.uk
If you have questions please contact a member of the learning or admin team. (Staff details are available on our website)
We will endeavour to give feedback on this proposal shortly after our next Learning Programming meeting scheduled for: Late November 2011
Applications will be discussed by the Learning Team at the programming meeting and, if necessary at wider GWL Team at our Team meeting. Your proposal will be assessed against our current criteria. Larger proposals may also be discussed by the GWL Board. In normal circumstances the decision on the proposal will be agreed at the Learning Programming meeting and ultimate responsibility for the programme content will reside with the Lifelong Learning Coordinator. Therefore, any questions regarding the application decision can be sent to adele.patrick@womenslibrary.org.uk

Finally, if we agree to this proposal we will require two references, an image of you (with photo credit) and a short biog (no more than 100 words) for our website. We will also require partners and collaborators to take responsibility for the collection of monitoring and evaluation throughout the project in liaison with GWL Learning Team. 
As some of the women we work with are recognised, by Law, as vulnerable adults anyone working with GWL must have completed a Disclosure Check in the past 12 months. We may require your Disclosure / PVG Registration number. If you have not completed a Disclosure Check, please discuss this as soon as possible with a member of staff to resolve this issue.
Outcome:
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